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	Client Details

	Company Name:

	

	Address:

	

	Invoice Address:(if different from above)

	

	VAT/Sales Tax Reference:
	

	Company Registration Number:
	

	Preferred Invoicing Currency*
	

	Telephone Number:
	

	Fax Number:
	

	Contact Name:


	

	e-mail address:


	

	Contact Name (Accounts Department):
	

	e-mail address:


	

	Accounts payable e mail address:  This is required to set up an account with SGS.
	


*invoicing can be in local currency or USD.   
	Audit Programme

	1-day  Ethical Trade Audit pre-audit
	 FORMCHECKBOX 


	prelims Ethical Trade Audit (SMETA)
	 FORMCHECKBOX 


	ICTI Audit
	 FORMCHECKBOX 



	Details for the Specific Factory that you would like to be Audited

	Address and Name of Factory that will be audited:

	

	Clients Supplied by this Factory (Please provide a full list so any specific audit requirements can be met):

	

	Products Manufactured / Site Activity: 

	


	Is the factory aware of the audit and can we contact them for more details:
	( Yes

( No



	Are HR, working hours & payroll records held onsite?
	( Yes

( No

( Not Sure

	Employee Information for the site that will be audited

	Total:

	
	Permanent:

	
	Temporary:

	
	Agency:

	
	Onsite per shift approx:

	
	Languages

Spoken at the site:

	Name of Contact and Position at the site:
	

	Telephone Number: 
	

	Fax Number: 
	

	e-mail address:
	

	Hours of Operation & Shift Times:


	

	Date Audit required: 
	

	If you are an agent, would anybody from your company like to attend?
	( Yes

( No

	If yes, who would like to attend and when do they plan to be there?
	


Quotation for prelims audit(to be filled out by SGS)
	Client
	

	Audit Type
	

	Audit Date
	

	Location
	

	Factory
	

	Order PO / Reference
	

	No. of Employees
	

	Audit Fee
	

	Expenses
	

	Tax @ 
	

	Total:
	

	Quotation Date:
	        This quote is valid for 30 days ONLY

	Important Note:  All services will be invoiced in the above currency unless otherwise advised and agreed by SGS United Kingdom Limited.  Conversions to alternative currencies will use the exchange at the time of confirmation 




This quotation is fully inclusive of pre-audit preparation, the on-site audit itself and associated travel and subsistence expenses, report preparation and upload to the prelims database.  
Please note that after the audit depending on the nature of findings it may be necessary to provide data for a verification of any non-compliances either through desk-top review or follow-up visit. Prices for these activities can be found on the prelims supplier site.  
When providing confirmation to proceed with your requested service, please respond providing us with any Company Purchase Order Number / Reference that is to be used at the time of invoicing.  
All costs are subject to local sales tax and are in accordance with SGS Terms & Conditions.  If you require a copy of our Terms and Conditions please visit http://www.uk.sgs.com/terms_and_conditions.htm or request a copy by e mail.
Please note that a copy of the audit report will be made available to the prelims member(s) who you supply.  SGS may also alert your customers to any serious issues found during the course of the audit prior to the formal report being issued.  Acceptance of this quotation signifies acceptance of the data being shared in this way. 
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